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NOTICE TO BIDDERS 
 

Notice is hereby given that sealed bids will be received by LINK COMMUNITY 
CHARTER SCHOOL, Newark, New Jersey until August 18, 2026 at 12:00 pm 

  
BID NO. 21-22C   

 

 CUSTODIAL SERVICES FOR LINK COMMUNITY CHARTER SCHOOL 

 

PURPOSE 

Link Community Charter School seeks to solicit sealed proposals to establish a term contract 

with a qualified company for evening custodial services.  to ensure that students, staff and 

visitors are safe. The successful bidder will be required to clean the interior of the building 

after school hours as indicated in the details of this document.   

 

It is anticipated the selected firm(s) will provide all labor, materials, equipment, 

supervision and management necessary to provide services as outlined. 

 

 

Link Community Charter School Overview: 

 

Link Community Charter School (LCCS) is a public charter conversion school, originally 

founded in 1969 with a mission to provide an exceptional middle school education to students 

with limited means. The school serves grades 5 through 8 and delivers a comprehensive academic 

and personal development program that prepares students for success in high school, college and 

beyond.   

 

  

Facility Overview 

23 Pennsylvania Avenue  

The building is approximately 55,000 square feet and consists of a lower level located a half story 

below grade, first, second and third floors. There is no elevator. There are 26 classrooms, 18 

private offices, 1 main office, 1 nurse’s room, 1 teacher’s lounge, 1 cafeteria, and 14 restrooms. 

A courtyard, located in the rear accessible from the gymnasium, cafeteria and several other lower 

level areas. The faculty and staff utilize on street parking around the school and an open parking 

lot approximately half a block away from the school. There is a CCTV system used to monitor the 

interior and exterior of the building.   
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Daily there are approximately 250 5-10 year old students and 30-45 faculty, staff and volunteers 

in the building. The staff includes two full-time custodians who maintain the facility during 

school hours. 

 

230 Halsey Street 

The building is in a complex shared with another middle school and residential units.  Link is 

housed on the 2nd, 3rd and 4th floors.  There is a gymnasium and cafeteria. The gymnasium is 

shared during the day with two additional schools. Tenants are allowed access to the workout 

room and gymnasium after school hours.  The staff parking lot is located a block away on Halsey 

St.  There is a CCTV system used to monitor the interior and exterior of the building.  

 

Each day, one can expect there to be approximately 250 11-15 year old students and 35-45 

faculty, staff and volunteers in the building. 

 

                  

Specifications and bid documents for the proposed services are on file and open to public 

inspection at the business office of Link Community Charter School, 23 Pennsylvania Avenue 

Newark, New Jersey 07114. Bidders may contact the Business office at 973 642-0529 with any 

questions concerning the bid.   Each bid must contain the following statement on the envelope:  

"SEALED BID ENCLOSED" LCCS will not assume responsibility for bids not delivered in 

person to the business office at the time called for bid opening. All bids must be received before 

or at the time and date specified.  No bids will be received after the specified time. 
 

Bids must be made on the proposal forms in the manner designated, enclosed in a sealed envelope bearing the 

name and address of bidder and proposal identification on outside.  The Board of Education assumes no 

responsibility for bids mailed or misdirected in delivery. 

 

No bid may be withdrawn for a period of sixty (60) days after the date set for the opening thereof. 

 

LCCS reserves the right to reject any or all bids or waive informality in the bidding if it is in the interest of 

the School to do so. 

 

Bidding shall be in conformance with the applicable requirements of N.J.S.A. 18A:18A-1, et seq., of the 

“Public School Contracts Law.” Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et 

seq. and N.J.A.C. 17:27. 

 

All bidders are encouraged to attend a pre-bid meeting on July 28, 

2026 2:00 p.m., at 23 Pennsylvania Ave and 230 Halsey to follow  

Please call the Business office  (973) 642 0529 for arrangements. 
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 INSTRUCTIONS TO BIDDERS 

 

1.  Invitation to Bid 

 

A.  Proposals for contracts as listed in the Notice to Bidders will be received for the performance of 

the Project, as defined in the specifications.  The bids shall cover all costs of any nature, incident 

to and growing out of the work.  In explanation, but not in limitation thereof, these costs shall 

include the cost of all work, labor, materials, equipment, transportation and cost of all else 

necessary to perform and complete the Work in the manner and within the time required, all 

incidental expenses in connection therewith, all costs on account of loss by damage or 

destruction of the Work to the extent that the cost of such loss is not recovered from insurance 

carried by the Board of Education and the Contractor, and any additional expenses for 

unforeseen difficulties encountered, for settlement of damages and for replacement of defective 

work and materials. 

 

B.  Before submitting a Proposal, the Bidder shall become familiar with the Specifications and other 

documents that will form the Contract and make such examination of the Work as may be 

necessary to determine the character and amount of work involved.  Bidder shall also determine 

that he can secure the necessary labor and equipment and that the materials he proposes to use 

will comply with the requirements specified therefor and can be obtained by him in the 

quantities and at the time required. 

 

C.  The Board of Education reserves the right to accept or reject any or all bids including Alternate 

Bids, if any, under any Contract for a period of up to sixty (60) days after receipt of bids in 

accordance with N.J.S.A. 18A:18A-36. 

 

D.  Bidders must have at least 3 years experience in providing custodial services operations to New 

Jersey Public Schools Districts.  A list of references must be sent with sealed bid. 

 

2.  Obligation of Bidder 

 

A.  At the time of the opening of bids each Bidder will be presumed to have inspected the location of 

the Work and to have read and to be thoroughly familiar with Specifications and other Contract 

Documents, including all Addenda and Bulletins.  The failure or omission of any Bidder to 

receive or examine any form, instrument or document or to visit the location of the work and 

become acquainted with conditions there existing, shall not relieve any Bidder from obligation 

with respect to his bid.  The Board of Education is not responsible for any errors made in bidding 

by the bidder. 

 

3.   Qualifications of Bidder 

 

A. The Board of LCCS may make such investigations as it deems necessary to determine the ability 

of the bidder to perform the Work, and the bidder shall furnish to the Board all such information 

and data for this purpose as the Board may request.  The LCCS Board reserves the right to reject 

any bid if the evidence submitted by, or investigation of, such Bidder fails to satisfy the Board 

that the bidder is properly qualified to carry out the obligations of the Contract and to complete 

the work contemplated therein. 

 

 

 
 Note:  In these Instructions to Bidders, the terms contractor and Bidder are used interchangeably. 
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4.  Interpretations and Addenda 

A.  No oral interpretations will be made to any Bidder as to the meaning of the drawings and 

specifications.  Every request for such an interpretation shall be made in writing and addressed 

and forwarded to the Chief Operating Officer of Link Community Charter School, 23 

Pennsylvania Ave Newark, NJ 07114.    Every interpretation made to a Bidder will be in the 

form of an Addendum or bulletin, which, when issued, will be sent as promptly as is practicable 

to all persons to whom the specifications have been issued. 

 

B.  During the bidding period, LCCS may furnish Addenda or Bulletins for additions to or 

alterations of the specifications, which shall be included in the work covered by the Proposals.  It 

shall be the responsibility of the Bidder to ascertain that he has received all Addenda and 

Bulletins issued, prior to submitting the bid. 

 

C.  All issued Addenda and Bulletins shall become part of the Contract Documents. 

 

5.  Preparation of Bids 

 

A.  The Bids shall be submitted (1) in a sealed envelope; (2) addressed to LCCS at the address 

contained in the Notice; (3) identified on the outside with name and address of Bidder and (4) 

clearly marked “Sealed Bid Enclosed.” 

 

B.  Bids shall be submitted on the form furnished by LCCS, properly filled out and duly executed.  

Bid forms shall not be altered or added to in any way.  Lump Sum Bid or Base Bid prices shall 

be filled in, in ink or typewritten, in both words and figures.  In case of discrepancy, the amount 

described in words shall govern. 

 

C.  When the bid is made by an individual, his post office address shall be stated and he shall sign 

the bid.  When made by a firm or partnership, its name and post office address shall be stated and 

the bid shall be signed by one or more of the partners.  When made by a corporation, its name 

and principal post office address shall be stated, and the bid shall be signed by an authorized 

official of the corporation. 

 

6.  Consent of Surety 

 

A.  Pursuant to N.J.S.A. 18A:18A-25, Bid shall be accompanied by a Consent of Surety in form as    

      bound in these documents, assuring those satisfactory arrangements have been made between the 

      surety and the Bidder by which surety agrees to furnish Bidder with a Performance Payment         

       bond in form similar to that attached hereto or in form satisfactory to the Board of Education.      

      The consent of Surety shall be executed by an approved surety company authorized to do              

       business in the State of New Jersey or by the individual if an individual surety is being offered    

       by the bidder. 

 

7.   Contract Bonds 

 

A.  The Bidder to whom the Contract has been awarded shall, within ten (10) days after notification 

of award of contract, furnish and deliver a Performance-Payment Bond, equal to one hundred 

percent (100%) of the Contract Amount.  If, at any time after execution and approval of a 

Contract and Performance-Payment Bond required by Contract Documents, such Bond shall 

cease to be adequate security for the Board of Education, the successful Bidder shall, within five 

(5) days after notice to do so, furnish a new or additional Bond, in form, sum and signed by such 
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Sureties as shall be satisfactory to the Board of Education.  No further payment shall be deemed 

due nor shall any further payment be made to the successful Bidder unless and until such new or 

additional Bond shall be furnished and approved.  Surety must be authorized to do business in 

the State of New Jersey. 

 

B.  The cost of all Bonds shall be paid for by the Contractor. 

 

8.   Power of Attorney 

 

A.  Attorneys-in-fact who sign Bid Bonds, Performance-Payment Bonds, and Consent of Surety 

forms must accompany each bond or proposition with a certified and effectively dated copy of 

their power-of-attorney. 

 

9.   Form of Agreement 

 

A.  The form of agreement between Link Community Charter School and the Contractor shall be as 

that which is attached to the Contract Documents. 

 

10.   Award of Contract 

 

A.  Award(s), if made, will be to the lowest responsive and responsible bidder.   

 

B.  Brand names and numbers, when used, are for reference to indicate the character or quality of 

the item.  “Equal” items will be considered provided the bid states the brand and number and 

level of quality.  The LCCS Board shall solely determine what items are equal and such 

determination shall be final and conclusive. 

 

C.  Award made to a Bidder not a resident of the State is conditioned upon Bidder designating a 

proper agent in the State on whom service can be made in the event of litigation. 

 

D.  If the successful Bidder is a corporation not organized under the laws of New Jersey, the award 

of Contract and payment of consideration thereunder shall be conditioned upon Corporation 

promptly filing a certificate of doing business in the State of New Jersey pursuant to N.J.S.A. 

14A:13-2 and complying with the provisions of  N.J.S.A. 14A:13-4. 

 

E.  Link Community Charter School reserves the right to reject any or all bids, or to waive 

informality in the bidding, if it is in the interest of it’s Board to do so. 

 

F.  In accordance with N.J.S.A. 18A:18A-37, whenever two or more bids of equal amounts are the 

lowest bids submitted by responsible bidders, LCCS may award the contract to any one of such 

bidders as in its discretion it may determine. 

 

G.  The Bidder to whom contract is awarded shall be required to execute said Contract within ten 

(10) days after notification of award of Contract to him. 

 

11.  Pre-Bid Conference 

 

A.  A pre-bid conference will be held for the purpose of considering questions posed by bidders.  

The pre-bid conference will be held following the site walkthrough on TUESDAY JULY 28, 

2026 AT  2:00 p.m. at 23 Pennsylvania Avenue and 250 Halsey to follow. 
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12.  Listing of Stockholders or Partners 

 

A.  Pursuant to N.J.S.A. 52:25-24.1, prior to the receipt of the bid, or accompanying the bid, all 

corporate or partnership bidders shall submit a statement setting forth the names and addresses of 

all stockholders in the corporation or partnership who own 10% or more of its stock, of any class 

or of all individual partners in the partnership who own a 10% or greater interest therein, as the 

case may be.  If one or more such stockholder or partner is itself a corporation or partnership, the 

stockholders holding 10% or more of that corporation’s stock, or the individual partners owning 

10% or greater interest in that partnership, as the case may be, shall also be listed.  The 

disclosure shall be continued until names and addresses of every non-corporate stockholder and 

individual partner, exceeding the 10% ownership criteria established in this act, has been listed. 

 

B.  Any bidder whose stockholders or partners own less than ten percent (10%) of the stock shall 

certify such fact to the LCCS Board as a condition of his bid. 

 

13.  Non-Collusion Affidavit 

 

A.  Pursuant to N.J.S.A. 52:34-15, Bidder shall submit with his bid Non-Collusion Affidavit on form 

attached to these Instructions. 

 

14.  Pursuant to N.J.S.A. 18A:18A-20, a condition of the contract shall be that only domestic materials and 

manufactured and farm products of the United States will be used whenever available. 

 

15.  The Contractor shall supply and maintain insurance coverages and amounts as set forth in the contract 

Documents. 

 

16.  The Contractor and the Contract shall be subject to all Affirmative Action Laws and Regulations 

promulgated pursuant to P.L. 1975, C. 127 as amended in P.L. 1999, C. 440. 

 

17.  Forms 

 

A.  The following items are included hereinafter and must be submitted by the Bidder: 

1.  Bid Sheet 

2.  Disclosure Statement setting forth the names and addresses of all 

stockholders or partners who own 10% or more of their corporation or 

partnership. 

3.  Non-Collusion Affidavit for which is contained in the bid package. 

4.  All bidders must comply with the requirements of N.J.S.A.10:5-31 et 

seq. and N.J.A.C. 17:27 and proper evidence provided with bid. 

6.   Consent of Surety 

7.   List of References 

8. New Jersey Business Registration Certificate 

9. Products Supplied by Contractor 
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18.  Bidders shall furnish within ten (10) days of the award, the names, qualifications and resumes of the Site 

Managers and Site Supervisor(s) for approval by Link Community Charter School. 

 

19.  Business Registration of Public Contractors – in accordance with P.L. 2004, c.57, effective September    

1, 2004, all business organizations that do business with a local contracting agency are required to be 

registered with the State and provide proof of that registration to the contracting agency before the 

contracting agency may enter into a contract with the business. 
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AGREEMENT 

 

The date of this Agreement is ___________________________. 

 

The parties to this Agreement are _____________________________. (herein after referred to as 

“COMPANY”), and  LINK COMMUNITY CHARTER SCHOOL, a school district in the state of 

New Jersey (hereinafter referred to as “DISTRICT”). 

 

The BACKGROUND of the Agreement is as follows: 

 

A. COMPANY desires to provide the DISTRICT certain custodial services; and 

 

B. DISTRICT desires to obtain from COMPANY the performance of such  

            services. 

 

NOW, THEREFORE, the parties agree as follows: 

 

1. Definitions:  The following terms shall have the definitions set forth in this paragraph: 

 

(a) Custodial Services are the services described in detail in the contract                    

       documents for Custodial Services (“Contract Documents”). 

 

2.       Services:  COMPANY agrees to provide Custodial Services  as follows: 

(a)    Furnish all management, supervision, training and personnel to accomplish the   

Custodial Services.  These personnel shall be employees of COMPANY and shall 

include a resident manager who shall be COMPANY’S supervisor at DISTRICT. 

 The DISTRICT shall have the right to approve the appointment of COMPANY’S 

resident manager before that person commences his duties at DISTRICT.  In 

addition, the DISTRICT shall have the right to require the replacement of any 

employee of COMPANY employed on DISTRICT’S premises whose continued 

presence on DISTRICT’S premises, in the opinion of the DISTRICT, is not in the 

best interest of DISTRICT, its students, or staff, provided such replacement shall 

not contravene any State or Federal laws. 

 

 (b) Train, manage and direct all of its employees in the performance of the Custodial 

Services. 

 

 (c) Furnish data and information at reasonable request of DISTRICT for purpose of 

monitoring this Agreement. 

 

 (d) Maintain control of DISTRICT’S inventory of custodial supplies, maintenance 

equipment, supplies and grounds equipment if any are utilized by COMPANY and 

furnish DISTRICT with reports on usage of these items as requested by DISTRICT. 

 

 (e) Provide custodial products as outlined in Section 0400 of the Contract Documents. 
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(f) Perform all other services and responsibilities of COMPANY as set forth in the Contract 

Documents, which Contract Documents are incorporated in this Agreement and 

made part hereof as if set forth at length. 

 

3.  Payment:  In consideration of COMPANY’S performance of its obligations under this 

Agreement, DISTRICT shall pay COMPANY within thirty (30) days of submission of invoice 

for services performed . 

 

4.  Costs Paid by COMPANY:  The following costs will be paid by COMPANY: 

 

 (a) The salaries paid to COMPANY’S employees located at LCCS, together with 

associated payroll taxes, insurance and fringe benefits. 

 

 (b) The cost of all janitorial supplies necessary to carry out the Custodial Services, 

including toiletries and paper products. 

 

 (c) The cost of additional janitorial equipment. 

 

 (d) The cost of repair and maintenance to janitorial equipment. 

 

 (e) The cost of starting up COMPANY’S program at LCCS. 

 

 (f) All costs that are not specifically set forth herein, but that are set forth in the 

Contract Documents. 

 

5.  Costs paid by LCCS:  The following costs will be paid by LCCS:  

 

 (a) The cost of leasing the trash dumpsters and the cost of having it emptied and 

maintained. 

 

 (b)  The cost of all utilities, electric, gas, fuel, water and sewage. 

 

   (c)  The cost of purchased services or subcontracts, for the maintenance, repair and 

replacement of any equipment, vehicles, or components of the physical plant. 

 

   (d)      All costs that are not specifically set forth herein, but that are set forth in the  

 contract documents. 

 

6.  Insurance: 

     

(a)  Workers’ Compensation Insurance:  COMPANY shall procure Worker’s 

Compensation Insurance or shall maintain a system of workers’ compensation self-

insurance in conformance with applicable state law covering their respective 

employees who may be employed for any purpose connected with LCCS’ custodial 

operations and shall provide proof of such coverage or system to the other.  
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Coverage must be in compliance with statutory requirements of the State of New 

Jersey. 

 

 (b) Insurance:  COMPANY shall obtain and keep in force during the term of this 

Agreement for the protection of  LCCS and COMPANY, the following 

Comprehensive General Liability Insurance.  Shall deliver a certificate evidencing 

such policy or policies to DISTRICT within thirty (30) days after execution of this 

Agreement.  The insurance policy or policies shall contain a covenant by the 

company issuing the same that they shall not be cancelled unless a ten (10) day 

written notice of cancellation is given to DISTRICT. 

 

       General Liability -   $3,000,000. General Aggregate 

      $1,000,000.  Products 

      $1,000,000.  Personal Injury 

      $1,000,000.  Each Occurrence 

       

 (c)  Also, the Company must provide automobile coverage of at least                   

$1,000,000 for personal injuries including wrongful death and                        

$1,000,000 on account of any one accident. 

 

 (d)    Lost Key Coverage and fidelity bonding to cover employee dishonesty. 

 

Important! 

 The contractor must present to the District an insurance certification in the 

above types and amounts before any work or service begins. 
 

7.  Termination:  If COMPANY is not performing satisfactorily the services of this  

      Agreement, LCCS may terminate for cause upon thirty (30) days by written  

       notice. 

 

LCCS reserves the right to terminate the contract for convenience and without cause upon   

thirty (30) days written notice to the Company. 

 

If  LCCS exercises its right to terminate the contract for convenience the Company shall 

only be entitled to payment for work actually performed and supplies retained.  The 

Company shall not be entitled to any compensatory or consequential damages. 

 

8.  Term of Contract:  The term of this agreement is for one year, subject to two (2) one-year 

extensions at the discretion of  LCCS subject to 18A:18A-42.  This agreement shall commence 

September 1, 2026 and shall terminate on July 31, 2027, unless notice of an intention to 

terminate is given in writing by either party pursuant to paragraph 7 of this Agreement. 

 

9.    Accreditation:   COMPANY shall comply with all rules and regulations of any Federal, State,    

      County or City government, Bureau or Department thereof, or any accrediting agency   

       applicable to the custodial services described herein.   Also, all staff Link Community   

       Charter School must furnish proof of New Jersey State Criminal History Background   

       Review. 
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10.  Emergency Conditions:  The consequences, direct or indirect, of labor troubles,                  

       fires, accidents, war, failure of supply of raw materials, suspension or                                   

       curtailment of manufacturing operations, and any like or difference causes which are           

beyond the control of the parties hereto shall excuse performance hereunder in whole or in 

part, to the extent performance has been prevented by such consequences.  Upon removal of 

the cause of any such interruption, performance shall be resumed at a specified rate. 

 

11.   Written Notice:  Any and all notices between LCCS and COMPANY provided for or 

permitted under this Agreement or by law shall be in writing and shall be deemed duly 

serviced when personally delivered to one of the parties, or in lieu of such personal service, 

when deposited in the United States Mail, certified postage prepaid, addressed to such party 

at the following address: 

 

 

  TO: LINK COMMUNITY CHARTER SCHOOL  

   Ms. Bima B. Baje 

   Board Secretary/ School Business Administrator 

   23 Pennsylvania Avenue 

   Newark, NJ 07114 

 

12.   Assignment:  This Agreement shall be binding upon and insure to the benefit of the 

successors and assigns of the parties hereto; provided, however, that COMPANY shall not 

assign this Agreement without the prior written consent of the DISTRICT, which shall not 

be unreasonably withheld. 

 

 13.   Interpretation:  This Agreement shall be interpreted under the laws of the State                       

            of New Jersey.  All claims must be brought in the Superior Court of New                                

          Jersey, venued in Union County, New Jersey. 
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AFFIDAVIT 

STOCKHOLDER OR PARTNERSHIP DISCLOSURE STATEMENT 

 

                    (In accordance with the provisions of Chapter 33, Public laws of 1977, State of New Jersey 

N.J.S.A. 52:25-24.1) 

 

In accordance with the Instructions to Bidders and the provisions of Chapter 33, Public Laws of the State of 

New Jersey, N.J.S.A. 52:25-24.1, the undersigned hereby certifies that the following Stockholder or 

Partnership disclosure information is provided to the  __________________________ 

________________________________________________________________________________. 

________________________________________________________________________________ 

Contractor Name 

 

                                                                                                                                                     

Name or Corporation/Partnership                Address 

 

                                                                                                                                                     

Name or Corporation/Partnership                Address 

 

                                                                                                                                                     

Name or Corporation/Partnership                Address 

 

                                                                                                                                                    

Name or Corporation/Partnership                Address 

 

                                                                                                                                                     

Name or Corporation/Partnership                Address 

 

Use reverse side for additional stockholders/partners. 

 

_____No individual stockholder or partner owns Ten Percent (10%) or more of this corporation or 

partnership. 

_________________________________      _____________________________________________ 

Name of Contractor                                          Address 

 

By:                                                                                                                                

 (Type Name and Official Title) 

 

Signature:__________________________________________________________ 

 

State of                                     ) 

            )     SS  

County of                                  ) 

before me this              day of ___________________, 20 __ 

 

NOTARY PUBLIC ________________________________ 
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 NON-COLLUSION AFFIDAVIT 

 

 

STATE OF NEW JERSEY         ) 

                          ) SS 

COUNTY OF UNION   )  ________________________________________ 

      Name of Project 

 

 

I,                                                         of the city of   _____________________________                                     

                             

in the County of                                              and the State of                                                               , 

of full age, being duly sworn according to law on my oath depose and say that: 

 

 I am                                                  of the Firm of                                                                  , the bidder 

making the Proposal for the above-named project, and that I executed the said Proposal with full authority to 

do so; that said bidder has not, directly or indirectly, entered into any agreement, participated in any 

collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the 

above-named project; and that all statements contained in said Proposal and in this affidavit are true and 

correct, and made with full knowledge that the LCCS relies upon the trust of the statements contained in said 

Proposal and in the statements contained in this affidavit in awarding the contract for the said project. 

 

 I further warrant that no person or selling agency has been employed or retained to solicit or secure 

such contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent 

fee, except bona fide employees or bona fide established commercial or selling agencies maintained by           

                                                                    in accordance with N.J.S.A. 52:34-15.                                     

 

Subscribed and sworn to) 

before me this _____day) 

of ___________, 20__. )                                                                                        

                                                      (also type or print name of affiant under signature) 

 

 

                                                                                  

Notary Public of                                                        

My commission expires                                , 20       
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EXHIBIT A 

 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 ET SEQ., N.J.A.C. 17:27 

 

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS 

 

 During the performance of this contract, the contractor agrees as follows: 

 

 The contractor or subcontractor, where applicable, will not discriminate against any employee or 

applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, sex, 

affectional or sexual orientation.  The contractor will take affirmative action to ensure that such applicants are 

recruited and employed, and that employees are treated during employment, without regard to their age, race, 

creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation.  Such action shall 

include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or 

recruitment advertising; layoff or termination; layoff or termination; rates of pay or other forms of 

compensation; and selection for training, including apprenticeship.  The contractor agrees to post in 

conspicuous places, available to employees and applicants for employment, notices to be provided by the 

Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause; 

 

 The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 

status, sex, affectional or sexual orientation; 

 

 The contractor or subcontractor, where applicable, will send to each labor union or representative or 

workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to 

be provided by the agency contracting officer advising the labor union or workers' representative of the 

contractor's commitments under this act and shall post copies of the notice in conspicuous places available to 

employees and applicants for employment. 

 

 The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq. as amended and supplemented from  time 

to time and the Americans with Disability Act. 

 

 The contractor or subcontractor agrees to make good faith efforts to employ minority and women 

workers consistent with the applicable county employment goals established in accordance with N.J.A.C. 

17:27-5.2., or a binding determination so the applicable county employment goals determined by the 

Division, pursuant to N.J.A.C. 17:27-5.2. 

 

 The contractor or subcontractor agrees to inform in writing appropriate recruitment agencies in the 

area, including employment agencies, placement bureaus, colleges, universities, labor unions, that it does not 

discriminate on the basis of age, creed, color, national origin, ancestry, marital status, sex, affectional or 

sexual orientation, and that it will discontinue the use of any recruitment agency which engages in direct or 

indirect discriminatory practices. 

 

 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure 

that all personnel testing conforms with the principles of job-related testing, as established by the statutes and 

court decisions of the State of New Jersey and as established by applicable Federal law and applicable 

Federal court decisions. 
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 In conforming with the applicable employment goals, the contractor or subcontractor agrees to 

review all procedures relating to transfer, upgrading, downgrading and layoffs to ensure that all such actions 

are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation or sex, consistent with the statutes, and court decisions of the State of New Jersey, and applicable 

Federal law and applicable Federal court decisions. 

 

 The contractor shall submit to the public agency, after notification of award but prior to execution of 

a goods and service contract, one of the following three documents: 

 

 Letter of Federal Affirmative Action Plan Approval 

 Certificate of Employee Information Report 

 Employee Information Report Form AA301 

 

 The contractor and its subcontractor shall furnish such reports or other documents to the Division of 

Contract Compliance and EEO as may be requested by the Division from time to time in order to carry out 

the purposes of these regulations, and public agencies shall furnish such information as may be requested by 

the Division of contract Compliance and EEO for conducting a compliance investigation pursuant to 

Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.  

 

Please sign below that you have read and understand the EEO Language. 

 

 

 

______________________________________________          ______________________________ 

                    Signature                                                   Date 

 

 

______________________________________________ 

                                                Company 

 

 

 

 

 

 

 

 

 

 

 

 



Link Community Charter School– Bid No. 26-27 C                   Page 16 

Custodial Services                                                                 Due:August 18, 2026 
 

AFFIRMATIVE ACTION QUESTIONNAIRE 

 

COMPLETE THIS QUESTIONNAIRE.      THE _____________________________________ 

 

______________________________________ WHICH WILL SUPPLY THE NECESSARY  

 

FORMS WHICH SHOULD BE SUBMITTED WITHIN SEVEN (7) WORKING DAYS OF THE  

 

SIGNING OF THIS CONTRACT. 

 

1.  Our company has a federal Affirmative Action Plan approval. 

 

 _______ YES If yes, submit a photostatic copy of said approval. 

 

 _______ NO If no, submit a photostatic copy of the New Jersey State Certificate approval. 

 

 _______ None of the above. 

 

2.  If you do not have a State Approval, indicate whether you have 

 

 _______ More than 50 employees 

 

 _______ Less than 50 employees 

 

 Complete the appropriate affirmative action affidavit which follows. 

 

 

NAME  __________________________________________________ 

 

SIGNATURE __________________________________________________ 

 

TITLE  __________________________________________________ 

 

DATE  __________________________________________________ 
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AFFIRMATIVE ACTION AFFIDAVIT OF 

EMPLOYERS HAVING MORE THAN 50 EMPLOYEES 

 

STATE OF NEW JERSEY ) 

    ) SS. 

COUNTY OF   ) 

 

 I, ______________________________, of the ________________________________ 

 

of _________________________, in the County of __________________________________, 

 

State of ________________________________, of full age, being duly sworn according to law on 

 

my oath depose and say that: 

 

1.  I am _______________________of the firm of __________________________ 

 

a bidder making a proposal upon the project for ____________________________________. 

 

2.  This bidder will present, prior to or at the time a contract is presented for signing,  

 

the following document(s) (check applicable box): 

 

 _____ Letter of Federal Approval indicating that the vendor is under an existing Federally 

approved or sanctioned affirmative action program.  A copy of the approval letter is to be 

provided by the vendor to the Public Agency and the Division.   

   

  This approval letter is valid for one year from the date of issuance.   Or, 

 

 _____ A Certificate of Employee Information Report (hereafter “Certificate”), issued in accordance 

with N.J.A.C. 17:27-1,1 et seq.  The vendor must provide a copy of the Certificate of Public 

Agency as evidence of its compliance with the regulations.  The Certificate represents the 

review and approval of the vendor’s Employee Information report, Form AA-302 by the 

Division. 

 

  The period of validity of the Certificate is indicated on its face.  Certificates must be 

renewed prior to their expiration date in order to remain valid.  Or, 

 

 _____ The vendor shall complete an Initial Employee Report, Form AA-302 and submit it to the 

Division with a copy to the Public Agency.  Upon submission and review by the Division, 

this report shall constitute evidence of compliance with regulations. 

 

 

Subscribed and sworn to                 ___________________________________ 

before me this ____ day                 Official Signature 

of ___________, 20__ 

       ___________________________________ 

_____________________________      Typed Name of Signature 

Notary Public                      (SEAL) 
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AFFIRMATIVE ACTION AFFIDAVIT OF 

EMPLOYERS HAVING LESS THAN 50 EMPLOYEES 

 

STATE OF NEW JERSEY ) 

    ) SS. 

COUNTY OF   ) 

 

 I, ______________________________, of the ________________________________ 

 

of _________________________, in the County of __________________________________, 

 

State of ________________________________, of full age, being duly sworn according to law on 

 

my oath depose and say that: 

 

1.  I am ______________________ of the firm of __________________________ 

 

a bidder making a proposal upon the project for ____________________________________. 

 

2.  This bidder does not have 50 employees or more, inclusive of all officers and  

 

employees of every type. 

 

3.  I am familiar with the affirmative action requirements of P.L. 1975 C. 127 as amended in P.L. 

1999, C. 440 and rules and 

 

regulations issued by the Treasurer, State of New Jersey, pursuant thereto. 

 

4.  This bidder has complied with all of the affirmative action requirements of the State of New 

 

Jersey, including those required by P.L. 1975 C. 127 as amended in P.L. 1999, C. 440 and the rules and 

regulations issued by the  

 

Treasurer, State of New Jersey, pursuant thereto. 

 

5.  I am aware that if I do not comply with P.L. 1975 C. 127 as amended in P.L. 1999, C. 440 and 

rules and regulations 

 

issued thereto, no monies will be paid by ____________________ until compliance has occurred. 

 

 

 

Subscribed and sworn to                  ________________________________ 

before me this ____ day                 Official Signature 

of__________,20__. 

       ________________________________  

       Typed Name of Signature 

________________________________   

Notary Public                         (SEAL) 
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BID BOND 

 

The 

______________________________________________________________________________________ 

 

______________________________________________________________________________________ 

                                                                  (Name and address of Surety) 

 

a corporation existing under the Laws of the State of ___________________________________________, 

and authorized to do business under the Laws of the State of New Jersey, hereby certifies that application has 

been made to us by 

 

_____________________________________________________________________________________  
 
________________________________________________________________ 
 
________________________________________________________________ 

(Name and address of Bidder) 

 

and satisfactory arrangements have been completed by which we have and do now agree to furnish a 

Performance-Payment Bond equal to 100% of the Contract amount, which said bond shall be conditioned for 

the faithful performance on the part of said Bidder of the terms and conditions of the Contract and a 10% 

Maintenance Bond for one year from date established in Certificate of Substantial Completion for 

 

_____________________________________________________________________________________  

(Title of Work) 

 

 

for the _______________________________________________________________________________ 

 

_____________________________________________________________________________________ 

(Name and Location of Project) 

 

according to the drawings and specifications on which said bid is made.  This proposition is made with the 

understanding that any change made in the drawings and specifications, agreements or quantities without the 

consent of the bondsperson, shall in no way vitiate the bond. 

 

        SURETY COMPANY 

        ______________________________  

         

        By____________________________  

         

        Date __________________________  

Date:______________________________ 
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CONSENT OF SURETY 
 

 
TO :______________________________________________________________(OWNER) 

 

 

________________________________________________________________(herein called) 

 

The Surety, hereby agrees that if Contract No. _________________________ 

 

_______________________________________________________________(Title) for the 

 

construction of __________________________________________________(Project) 

 

_________________________________________________________(Location) 

 

be awarded to ___________________________________________________________, 

 

herein called the BIDDER, the Surety will provide the BIDDER with bonds in such forms and sums as are 

required by said Contract. 

 

Signed and sealed this ________________________________day of _______________________ 2004 

 

             

                                                        _________________________(Surety) 

 

Attest: _________________________________        By:_______________________________ 

                 (Attorney-in-fact) 
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BID SHEET 

 

 

TO:   Link Community Charter School 

   23 Pennsylvania Avenue 

   Newark, NJ 07114 

 

PROPOSAL OF:  ___________________________________________________                                

                                                            

ADDRESS:   ___________________________________________________                                

                                                            

    ___________________________________________________                                

                                                          

    

   Phone No.____________________ Contact Person:_______________________ 

 

To Whom It May Concern: 

 

We declare that we have carefully examined the Conditions, Instructions to Bidders and Contract Documents, 

herein referred to and propose to provide and deliver all necessary materials and/or services specified and in 

the manner and time prescribed starting September 1, 2026 to July 31, 2027. 

 

 

1.  The Undersigned, having examined the proposed Contract Documents and having visited the site and 

examined the conditions affecting the work, hereby proposes and agrees to furnish all labor, materials, 

equipment, and appliances, and to perform operations necessary to complete the work as required by said 

proposed Contract Documents. 

 

 

 

CUSTODIAL SERVICES 
 

 

  

    Bid amount for services 5 days per week            $ ________________________  
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2.  The undersigned understands and agrees to comply with and be bound by instructions to bidders issued 

for this work. 

 

3.  The undersigned acknowledges receipt of Addenda numbers: 

 

 Number      Date 

 _______________________   ____________________ 

 _______________________   ____________________ 

 _______________________   ____________________ 

 

Accompanying this proposal is: 

 

        Certified Check   (or)           Cashier's Check   (or)       Bid Bond  In the amount of $___________ 

        Signed Non-Collusion Affidavit           Disclosure Statement 

        Signed Affirmative Action Requirement          Affirmative Action Evidence 

___ Certificate of Surety 

 

 

The undersigned is: 

 

        An Individual         A Partnership         A Corporation 

 

 

Under the laws of the State of:    _______________________                                                        

 

Having its principal office at:      ________________________                                                         

 

 

 

                                                       BY:                                                                       

  BIDDER   Signature of Individual, Partner, or 

      Officer signing this proposal 

       

      __________________________________ 

      Title 

      __________________________________ 

      License Number 

SEAL 

(Seal is required if bidder 

 is a Corporation)    President of Corporation: 

 

      ___________________________________  

     

      Secretary of Corporation: 

 

      ___________________________________ 
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LIST OF REFERENCES 

 

 

COMPANY NAME   COMPANY ADDRESS  TELEPHONE # 

 

 

1. 

 

 

 

 

2. 

 

 

 

 

3. 

 

 

 

 

4. 

 

 

 

 

5. 
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Section 00400 

 

PRODUCTS SUPPLIED BY CONTRACTOR 

 

To:   LINK COMMUNITY CHARTER SCHOOL 

 Hereinafter called “Board” 

 

1. Pursuant to bidding requirements for the work titled: 

 

Custodial Services  

 

The Contractor Sum proposed by the undersigned on the bid form is for the work as described in 

the Specifications, and otherwise defined in the Contract Documents.   

 

The contractor shall provide “green” custodial cleaning and disinfecting supplies and 

paper products or equivalent or better with prior approval of Chief Operating Officer.   
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SECTION 00600 
 

SUBCONTRACTOR LISTING 

 

TO: LINK COMMUNITY CHARTER SCHOOL 

 Hereinafter called “Board” 

 

1. Pursuant to bidding requirements for the Work titled: 

 

Custodial Services for Link Community Charter School 

. 

 

2. Portion of the Work:   Subcontractor name and address: 

 

 _______________________  ________________________________ 

 

 _______________________  ________________________________ 

 

 _______________________  ________________________________ 

 

 _______________________  ________________________________ 

 

 _______________________  ________________________________ 

 

 _______________________  ________________________________ 

 

 USE ADDITIONAL SHEETS 

 IF REQUIRED 

 

 PROVIDE SIGNATURE   BIDDER: 

 IDENTICAL TO THAT   

 SHOWN ON THE BID  _________________________________ 

 FORM 

 

 

 

 

 

 

 

END OF SUBCONTRACTOR LISTING 
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SECTION 00800 

 

INSURANCE AND BONDS 

 

A. Insurance coverage shall be not less than the following: 

 

1. Workers’ Compensation: In compliance with statutory requirements of the State 

                 of New Jersey 

 

2. Contractors Commercial General Liability including products/ completed  

Operations and contractors contingent liability. 

 

 General Liability -  $3,000,000. General Aggregate 

    $1,000,000.  Products 

    $1,000,000.  Personal Injury 

    $1,000,000.  Each Occurrence 

     

 

3. Automobile -   $1,000,000 for personal injuries including wrongful  

     death 

    $1,000,000 on account of any one accident 

Important! 

A.  The contractor must present to the Board of Education an insurance certificate in the above types and  

     amounts before any work or service begins. 

 

“LINK COMMUNITY CHARTER SCHOOL as an additional named insured” 

 

The Contractor shall at all times hold and save harmless the Board of Education and the agents, 

representatives, and employees of the Board of Education against any and all suits, claims, costs, charges, 

and expense by reason of any damages or claims for damages arising from the negligence of the 

contractor, his agents, representatives and employees. 

 

The Contractor is to assume all liability of every sort incident to the work, including property damage 

caused by him or his men or by any subcontractor employed by him or any of the subcontractor’s men. 

 

 

B. All Contractor’s insurance policies shall name the Board as additional insured. 

 

C. Indemnity: 

 

The successful bidder shall assume the entire responsibility and liability in and for any and all 

damages and/or injuries of any kind of nature whatsoever, to all persons, whether employees or 

otherwise and to property growing out of or resulting from the services performed as hereinafter 

set forth and provided for in theses specifications, and for any and all damages and/or injuries of 

any kind which shall not occur in connection therewith and agreed to indemnify, defend and save 

harmless the LCCS, its agents, servants and employees. 
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INSURANCE AND BONDS 

00800-1 

 

 

D. Bonding: 

The Contractor shall provide a blanket fidelity bond covering all employees. 

 

1. Blanket Fidelity Bond $250,000, naming LINK COMMUNITY CHARTER SCHOOL as 

an “Additional Insured.” 

 

E. Health/Safety: 

This Contractor shall be responsible for compliance with all local, State of New Jersey and 

federal laws, rules, policies and regulations pertaining to the elimination of hazards and the safe-

guarding of life, limb and health of employees, inspection personnel and owner’s personnel on or 

about the work site.  This requirement is a contractual obligation and remains in effect for the 

duration of the contract. 

The company shall be in compliance with the following: 

 

1. Uniform construction Code of New Jersey (BOCA) 

2. National Fire codes as published by National Fire Protection Association 

3. State and Local Codes pertaining to storage of flammable substances 

4. Occupational Safety and Health Act (OSHA) 

5. Asbestos Hazard Engineering Response Act 

6. Right to Know 

7. Blood borne pathogens 

8. Criminal History Background Review 

 

The Contractor shall be governed by all local, state and federal regulations in effect at the time. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF SECTION 
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SECTION 01300 

 

CLEANING 

 

1.1 SUMMARY 

 

A. “Cleaning,” for the purpose of this contract, and except as may be specifically provided 

otherwise, shall be interpreted as meaning the level of cleanliness generally provided by 

skilled cleaners and free from dust, dirt, debris, stains, etc., capable of being removed 

using commercial quality building maintenance equipment and materials. 

 

B. Prior to completion of the Work, remove from the job site surplus materials, equipment, 

debris, and waste.  Conduct final progress cleaning as described in Article 2.1 above. 

 

 

C. Structures: 

 

1. Interior 

 

a. Visually inspect daily the interior surfaces and remove all traces of soil, 

waste materials, smudges, tape/adhesive, stickers, gum and other foreign 

matter or graffiti. 

b. Remove all traces of splashed materials from adjacent surfaces. 

c. Remove spots, stains, and dirt from finished surfaces. 

 

3. Glass: Clean inside and outside as outlined in cleaning requirements. 

 

4. Polished surfaces:  To surfaces requiring routine application of buffed polish, 

apply the polish recommended by the Board. 

 

 

D. Equipment 

 

1. The contractor shall provide all equipment necessary to clean and maintain the 

building as outlined in “Cleaning Requirements”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Link Community Charter School– Bid No. 26-27 C                   Page 29 

Custodial Services                                                                 Due:August 18, 2026 
 

 

SECTION 01500 

SPECIAL INSTRUCTIONS 

 

1.1 ASBESTOS ALERT 

  

A. Each employee must have proper asbestos training – a minimum of two (2) hours 

AHERA prior to beginning work in LCCS Facilities. 

 

B. The contractor must be notified regarding the locations of asbestos containing building 

materials. 

 

C. In various areas of the building, asbestos is present in 9” x 9” floor Tile and Pipe 

Insulation  (elbows, tees, valve insulation). 

 

D. According to the AHERA Regulations, all employees hired by the contractor must attend 

a two (2) hour awareness course.  The course can be provided by the contractor or the 

Board’s Designated Person at a fee to be determined by the contractor and Board. 

 

E. Copies of Certificates must be furnished to the Board’s Designated Person for record 

keeping. 

 

F. The contractor may contact the Designated Person at any time regarding asbestos related 

concerns. 

 

1.2   RECYCLING 

 

A. The district has a recycling program in place, which will be turned over to the contractor. 

  The contractor’s employees will follow the guidelines and continue the program. 

 

1.3   SECURITY 

 

A. All classrooms and office doors will be locked, except for the area where the custodian is 

working.  Once area is cleaned, doors must be locked. 

 

B. All outside doors must be locked at all times. 

 

C. Windows must be closed and locked. 
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SPECIAL INSTRUCTIONS 

01500-1 

 

1.4   MISCELLANEOUS 

 

A. SMOKING - Smoking is prohibited throughout the building or on school premises as 

outlined in Board policy. 

 

B. ELECTRONIC EQUIPMENT - Use of any personal or school electronic equipment, such 

as radios, tape decks, CD players, etc, is not permitted.   

 

C. Contractor will provide their employees with uniforms to be worn at all times while 

working on school district property.  Uniforms must have contractor’s name with 

employee’s name. 

 

D. Contractor will provide all employees with photo ID cards to be displayed at all times 

while working on school district property. 

 

E. Contractor will submit weekly Quality Assurance Reports certifying compliance with the 

bid specifications that are applicable for that time period. 

 

F. Criminal History Finger Printing – Each and every worker placed in our buildings must  

arrange an appointment with Sagem Morpho Live Scan Fingerprinting Service.  Toll free 

telephone number is 1-877-503-5981.  For Spanish speaking operators available through 

call center, or hearing impaired, call 1-800-673-0353.  Appointments are scheduled 

Monday through Friday, 8:00 a.m. to 5:00 p.m., and Saturday, 8:00 a.m. to 12:00 noon. 

 

Copies of Applicant Authorization and Certification must be provided.  
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SECTION 02000 

CUSTODIAL 

PART 1  -  GENERAL 

 
1.1   SUMMARY 

 

A. It is the intent of this section to provide a complete and first-class cleaning of Link 

Community Charter School. It is intended that all spaces within these facilities be cleaned 

whether or not specifically mentioned except where specifically noted in writing.  A back 

charge for areas not up to the standards set by LCCS shall be enforced LCCS.   

 

B. All labor, supervision, equipment and materials required for the proper  

       performance of this work, unless otherwise specified, shall be furnished by the  

 Contractor.   

  

C. Supervisory Personnel and at least one member of the staff on school property must be 

able to speak and comprehend English to interact with LCCS personnel.  

 

D. The routine cleaning is to be performed, except where otherwise indicated,  

 

If schools are closed due to inclement weather, contractors may not have access to the 

building, notification will be given to contractor on that day.  Payments, based on daily 

rates, will not be made if the facility is accessible and work is not performed.  

 

E. Due to the nature of school operations, work is to be completed during those hours which 

are most convenient for the Board at a time to be approved by the Board’s representative. 

 Services may be provided by whatever method the Contractor deems beneficial as long 

as the services are conducted during evening hours. 

 

F. If some scheduled work or activity in various parts of the facilities interferes with the 

normal schedule cleaning of that area, the cleaning will be altered in such a way as to 

permit cleaning after such activity has been completed at no charge to owner. 

 

G. Contractors shall perform all services specified using qualified workers in strict 

conformity with the best acceptable standards and practices.  The contractor shall have 

exclusive control over the manner and methods for performing the work and shall have 

full responsibility for persons engaged in the work. 

 

 

H. In the event the Board desires to make changes to the specified work, procedures outlined 

in other pertinent sections of this specification shall apply. 
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CUSTODIAL 

02000-1 

 

A. Provide, at a minimum, one supervisor per building who will be present at the site during 

all times while work is being performed.  A method of contact must be provided for the 

on site supervisor, at the contractors expense, so as to enable the Board to contact said 

supervisor at any time during the course of work within the facilities outlined.  This may 

be accomplished through the use of a telephone paging system or message center 

available to the Board, from which the site supervisor may receive messages to respond 

to either by phone or in person. 

 

B. Provide, at a minimum, one site manager responsible for the overall implementation and 

quality control of the program.  The site manager shall be assigned to the district during 

all times that work is being performed. 

 

C. Once per week, at a time convenient to both parties, the contractor shall schedule a 

meeting between the site supervisor and the School’s representative.  At this meeting the 

contractor and the representative shall exchange written communication to include, but 

not necessarily limited to: 

 

1. A detailed inspection report from the contractor. 

2. Change orders and contractor’s proposals. 

3. Contractors work schedules and facilities activity schedules. 

 

D. Once per month, at time convenient to both parties, the contractor shall schedule a 

meeting between the site manager, the site supervisor(s) and the School’s representative.  

The parties shall exchange views and information concerning the overall scope and 

effectiveness of the program.  The intent of this meeting is to keep communication open 

between both parties regarding conditions of the contract. 

 

E. It is the responsibility of the contractor to promptly address concerns of the School’s 

representative and to make all necessary changes in scheduling, quality control, 

personnel, etc, which may be required to effect same. 

 

F. The contractor shall immediately submit a written report of unusual circumstances, 

malfunctions or damages to the School’s representative in a timely manner whenever 

noticed. 

 

G. Contractors shall immediately report all fires and hazardous conditions.  Items in need of 

repair such as toilet and sink stoppage, broken windows, etc, shall be immediately 

reported to the Boards representative. 

 

H. Contractors shall insure that proper measures are instituted to insure the security of the  

facility at all times.  All outside doors must be always locked, except for the  

designated doors for meetings, etc., on certain days and times. The contractor shall 

properly secure all doors and windows upon leaving each area and shall shut off all 

interior lights except for those specifically designated by the Board’s representative.   
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CUSTODIAL 

02000-2 

 

I. Contractor shall ensure that his employees will not eat in offices, lobbies, corridors or any 

other location other than those specifically described in these specifications.  Relatives 

or friends of the contractor’s employees are not permitted within the grounds or 

buildings. 

 

J. Contractor’s employees are to remain in their assigned areas during work periods, 

keeping all spaces locked in which they are working unless otherwise instructed by the 

School’s representative.  The School’s representative will have the right to require 

Contractor to remove any employee deemed by the Board to be incompetent, careless, 

insubordinate or otherwise objectionable or any employee whose actions are deemed to 

be contrary to the Boards interests or is not consistent with the best interest of the Board. 

 

K. Contractor’s employees shall abstain from the use of tobacco in any form whatsoever 

within the confines of the facility and grounds in accordance with Board Policy.  

 

L. If the Contractor fails to fulfill its obligations under this contract, the Board shall have the 

right to pursue any action in law or in equity for either injunctive relief or damages.  

Further, the Board shall assess liquidated damages and withhold payment for failure to 

perform in accordance with contract documents. 

 

The Board also reserves the right to correct any deficiencies not satisfactorily addressed 

by the Contractor, at the Contractor’s expense.  Expenses incurred by the Board shall be 

deducted from the next progress payment due to the Contractor.  The Board’s expenses 

will be determined as calculated in paragraph 1.9 Deductions on page 41. 

 

M. The Contractor shall fully comply with all Federal, State and Local statutes, codes, rules, 

regulations and ordinances as they pertain to the implementation of the Contract. 

 

N. The Contractor shall require its employees to meet the requirements of the State 

mandated Criminal History Registration Program.  The expense of this requirement shall 

be paid by the Contractor.  The Contractor shall remove from the site any employee who 

fails to be approved for employment in a school as determined by State and Federal 

Agencies having jurisdiction.  An updated list of employees including substitutes with 

Photo I.D.’s must be provided each month. 

 

O. The Board may terminate this agreement at any time for good cause on Thirty (30) days 

written notice with its liability being limited to obligations incurred and owing at the time 

of notice of termination.  Good cause shall include, but not be limited to, conditions 

occurring beyond the Board’s control. 
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CUSTODIAL 

02000-3 

 

 

1.4 DELIVERY, STORAGE AND HANDLING 

 

A. Comply with pertinent provisions of these specifications. 

 

1.5 PRODUCTS 

 

A. Cleaning Solutions and Floor Finishes 

 

1. All disinfectants used for cleaning purposes shall be diluted as per the 

manufacturers’ instructions. 

. 

2. Contractor must provide bulk storage of supplies at a location off of school 

property.  Bulk storage of supplies will not be allowed in Storage Rooms.  

Supplies may be stored in Custodial Supply Rooms or other areas designated by 

the Board. 

 

B. The Contractor is to provide Material Safety Data Sheets on all products to be used in the 

execution of this agreement.  All containers are to be properly labeled according to the 

“Right to Know” Laws by the Contractor.  MSDS are to be provided within thirty days 

from the start of the contract. 

 

 

1.6 ROUTINE CLEANING 

 

A. Routine cleaning is to be conducted daily per week in accordance with the procedures 

and frequencies outlined in Exhibit B.  All maintainable spaces designated in Section 

02200 are to be included for the purposes of routine cleaning. 

 

B. All other pertinent sections of this specification apply to routine cleaning. 
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CUSTODIAL 

02000-4 

 

 

1.7 ADDITIONAL WORK 

 

A. From time to time the Board may require additional services.  These services may arise as 

a result of scheduled activities within the facility or as a result of factors which are 

beyond the Board’s control.  Should additional services be required, the Board shall make 

every effort to notify the Contractor in accordance with the Change Order procedure 

outlined in these specifications. 

 

B. Should additional services be required by the Board and should the Board be unable, due 

to circumstances surrounding the need for additional services, to comply with the change 

order procedures as a result of these circumstances, the Contractor shall provide the 

services outlined by the Board’s Representative with the Change Order to follow within 

forty-eight (48) hours. 

 

C. Compensation for additional services shall be negotiated and billed at the next progress 

payment.  The Contractor shall provide any and all services required within the scope of 

these specifications as may be necessary to maintain the efficient operation of the 

facilities specifies herein.  The Contractor shall be compensated accordingly as per other 

sections of these specifications. 

 

1.8 LIQUIDATED DAMAGES 

 

A. The Board reserves the right to assess liquid damages if the contractor fails to comply 

with contract documents. 

 

B. If, on any day, contractor fails to perform its tasks in accordance with the Contract 

Documents and the Board, through its own personnel performs the required tasks, the 

Board shall be authorized to assess liquidated damages of $150 per hour per employee for 

the time spent performing the required tasks. 

 

C. If, on any day, the contractor fails to supply the specified number of qualified personnel 

per building, the Board shall be authorized to assess liquidated damages of $150 per hour 

for each employee not supplied. 

 

D. The Board or designee is authorized to deduct liquidated damages from payments 

presented by the contractor. 

 

 

1.9 FLOOR MAINTENANCE  

A. Stair steps will be dust mopped daily and mopped every Friday. 
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CUSTODIAL 

02000-5 

 

 

FLOOR MAINTENANCE PROCEDURE 

 

MAINTENANCE PROGRAM 

 

1. Dust mop and mop with cleaner with mop and bucket or through auto-scrubber every day. 

2. Buff floors a minimum of once per month. 

3. Re-coat floors as needed during designated school breaks, December, February, April, and June 

by scrubbing floors with neutral cleaner and floor pads, and then re-applying Floor Finish. 

 

CLASSROOM PROCEDURE 

 

1. Maintain by dust mopping and wet mopping daily. 

2. Scrub and repeat as needed or at least once a month with pads and Cleaner. 

 

 

RESTROOMS 

1. Mop with disinfectant cleanser daily.  
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END OF SECTION 

EXHIBIT B 

 

Exhibit B outlines the requirements and frequencies for routine cleaning and heavy cleaning by room 

type.  This Exhibit is to be used in conjunction with Section 02000 of these specifications. 

 

 

Exhibit B - 001 

CLEANING REQUIREMENTS 

 

ROOM TYPE:  SCHOOL ENTRANCE  
                     SEMI-  AS 

                DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

SWEEP FLOOR & STEPS   X 

DAMP MOP FLOOR & STEPS   X 

VACUUM FLOOR    X    

SPOT WASH WALLS          X 

EMPTY TRASH CONTAINERS   X 

WET WIPE HORIZONTAL SURFACES     X     

SPOT WASH VERTICAL SURFACES     X 

CLEAN OTHER GLASS    X 

WASH LIGHT FIXTURES               X   

CLEAN TRASH CANS           X  

STRIP, SCRUB, REFINISH FLOOR          X 

SHAMPOO CARPET (spot clean as necessary)          X 

HIGH DUSTING                 X 

VACUUM ENTRANCE MATS   X 

CLEAN DOORS & SIDE PANELS & KICK PLATES  X 

CLEAN DOOR GLASS    X 

REMOVE RUBBER MATS & 

SWEEP SAND TRAPS OUT   X 
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Exhibit B - 002 

CLEANING REQUIREMENTS 

 

ROOM TYPE:   CLASSROOMS 

          SEMI-  AS 

                             DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DRY MOP FLOOR     X  

DAMP MOP FLOOR                                          X   

VACUUM FLOOR (CARPET)    X 

SPOT MOP FLOOR          X 

SPOT WASH WALLS         X 

DAMP WIPE TABLES/DESKS/CHAIRS      X 

EMPTY TRASH CONTAINERS   X 

CLEAN WINDOWS (INSIDE)      X   

WET WIPE HORIZONTAL SURFACE       X 

FILL PAPER DISPENSERS    X 

FILL SOAP DISPENSERS    X 

WET WIPE VERTICAL SURFACES     X 

CLEAN OTHER GLASS    X 

DUST LIGHT FIXTURES      X 

CLEAN TRASH CANS               X  

CLEAN SINKS  (Art & Science)                     X 

STRIP, SCRUB, REFINISH FLOOR              X 

SHAMPOO CARPET                            X 

HIGH DUSTING            X 

VACUUM ENTRANCE MATS   X 
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Exhibit B - 003 

CLEANING REQUIREMENTS 

 

ROOM TYPE: CLASSROOMS W-CARPET 

          SEMI-  AS 

                      DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED  

VACUUM FLOOR (CARPET)   X     

SPOT WASH WALLS      X 

WIPE TABLES/DESKS/CHAIRS    X 

EMPTY TRASH CONTAINERS  X 

CLEAN WINDOWS (INSIDE)               X   

WET WIPE HORIZONTAL SURFACES   X 

DAMP WIPE & DISINFECT PIANO     X     

DAMP WIPE & DISINFECT KEYBOARDS   X       

SPOT WASH VERTICAL SURFACES              X    X 

CLEAN OTHER GLASS               X  

DUST LIGHT FIXTURES               X 

CLEAN TRASH CANS     X              

SHAMPOO CARPET                X       

HIGH DUSTING     X 
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Exhibit B - 004 

CLEANING REQUIREMENTS 

 

ROOM TYPE LAVATORY  
          SEMI-  AS 

                       DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DISINFECT/ MOP FLOOR   X   

SPOT WASH WALLS    X   

EMPTY TRASH CONTAINERS  X  

WET WIPE HORIZONTAL SURFACES X 

FILL PAPER DISPENSERS    X       X 

FILL SOAP DISPENSERS      X       X 

SPOT WASH VERTICAL SURFACES         X 

CLEAN OTHER GLASS          X  

CLEAN TRASH CANS                  X 

CLEAN LAVATORY FIXTURES  X 

CLEAN MIRRORS    X 

CLEAN DISPENSERS           X 

CLEAN FOUNTAIN FIXTURES  X 

CLEAN SINKS     X 

STRIP, SCRUB, REFINISH FLOOR            X  

HIGH DUSTING           X 

   

 

***DAILY CLEANING TO INCLUDE DISINFECTING WITH A QUATERNARY 

GERMICIDAL DETERGENT CDC APPROVED FOR DESTROYING COVID 19 

BACTERIA. 
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Exhibit B – 005 

CLEANING REQUIREMENTS 

 

ROOM TYPE NURSE’S SUITE 
                     SEMI-       AS 

                         DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DRY MOP FLOOR      

DAMP MOP FLOOR    X    

SPOT MOP FLOOR          X 

SPOT WASH WALLS     X 

WASH TABLES/DESKS/CHAIRS   X 

EMPTY TRASH CONTAINERS  X 

CLEAN WINDOWS (INSIDE)    X   

WET WIPE HORIZONTAL SURFACES X 

FILL PAPER DISPENSERS          X 

FILL SOAP DISPENSERS          X 

SPOT WASH VERTICAL SURFACES   X 

CLEAN OTHER GLASS    X 

DUST LIGHT FIXTURES      X 

CLEAN TRASH CANS     X 

CLEAN LAVATORY FIXTURES  X 

CLEAN MIRRORS    X 

CLEAN SINKS     X 

STRIP, SCRUB, REFINISH FLOOR       X   

HIGH DUSTING     X 

VACUUM ENTRANCE MATS  X   

 

 

***DAILY CLEANING TO INCLUDE DISINFECTING WITH A QUATERNARY 

GERMICIDAL DETERGENT CDC APPROVED FOR DESTROYING COVID 19  

BACTERIA. 
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Exhibit B - 006 

CLEANING REQUIREMENTS 

 

ROOM TYPE TEACHERS’ LOUNGE/DINING ROOM 

     
               SEMI-         AS 

                            DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DAMP MOP FLOOR     X 

SPOT MOP FLOOR          X 

SPOT WASH WALLS           X 

WASH TABLES/DESKS/CHAIRS   X 

EMPTY TRASH CONTAINERS   X   

WET WIPE HORIZONTAL SURFACES  X 

WET WIPE APPLIANCES    X 

FILL PAPER DISPENSERS )    X       

SPOT WASH VERTICAL SURFACES     X   

CLEAN OTHER GLASS                      X 

DUST LIGHT FIXTURES            X 

CLEAN TRASH CANS           X 

CLEAN LAVATORY FIXTURES   

CLEAN MIRRORS     X 

CLEAN DISPENSERS           X    

STRIP, SCRUB, REFINISH FLOOR                              X  

HIGH DUSTING             X 

       

 

 

 

 

Exhibit B - 007 

CLEANING REQUIREMENTS 

 

ROOM TYPE: CAFETERIA 

             SEMI-  AS 

           DAILY   WEEKLY   MONTHLY   ANNUAL     REQUIRED 

DAMP MOP FLOOR   X      

SPOT WASH WALLS          X  

WASH TABLES                         X 

WASH & EMPTY TRASH CONT. X 

CLEAN FOUNTAIN FIXTURES X 

STRIP, SCRUB, REFINISH FLOOR                         X   

 

 

***DAILY CLEANING TO INCLUDE DISINFECTING WITH A QUATERNARY 

GERMICIDAL DETERGENT CDC APPROVED FOR DESTROYING COVID 19  

BACTERIA 
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Exhibit B – 008 

CLEANING REQUIREMENTS 

 

ROOM LIBRARY 

            SEMI- AS 

           DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

VACUUM FLOOR    X 

EMPTY TRASH CONTAINERS X 

CLEAN WINDOWS (INSIDE)     X  

WET WIPE HORIZONTAL SURFACES    X 

SPOT WASH VERTICAL SURFACES        X 

SHAMPOO CARPET                X  

DUSTING TABLES        X  

DUST VOCATIONAL EQUIPMENT      X 

 

 

 

 

Exhibit B - 009 

CLEANING REQUIREMENTS 

 

ROOM TYPE CORRIDORS AND STAIRWELLS       

                   SEMI-          AS 

                 DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DRY MOP FLOOR       X  

DAMP MOP FLOOR       X 

SPOT WASH WALLS                         X 

EMPTY TRASH CONTAINERS     X 

CLEAN WINDOWS        X 

WET WIPE HORIZONTAL SURFACES  X 

SPOT WASH VERTICAL SURFACES     X 

CLEAN GLASS       X    

WASH LIGHT FIXTURES        X  

CLEAN FOUNTAIN FIXTURES     X 

STRIP, SCRUB, REFINISH FLOOR                         X     

HIGH DUSTING             X 

VACUUM ENTRANCE MATS     X   

CLEAN DOOR GLASS      X 

CLEAN HANDPLATES      X 

 

 

 

 

***DAILY CLEANING TO INCLUDE DISINFECTING WITH A QUATERNARY 

GERMICIDAL DETERGENT CDC APPROVED FOR DESTROYING COVID 19  

BACTERIA 
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E 

Exhibit B – 010 

CLEANING REQUIREMENTS 

 

ROOM TYPE LAVATORY 

              SEMI-     AS 

             DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DRY MOP FLOOR     

DAMP MOP FLOOR     X 

SPOT WASH WALLS     X 

WASH TABLES/DESKS/CHAIRS    

EMPTY TRASH CONTAINERS   X 

CLEAN WINDOWS (INSIDE)       X 

WET WIPE HORIZ SURFACES     X 

FILL PAPER DISPENSERS      X 

FILL SOAP DISPENSERS     X 

SPOT WASH VERTICAL SURFACES    X 

CLEAN OTHER GLASS           X 

WASH LIGHT FIXTURES       X 

CLEAN TRASH CANS            X 

CLEAN LAVATORY FIXTURES    X 

CLEAN MIRRORS      X 

CLEAN DISPENSERS            X 

CLEAN FOUNTAIN FIXTURES   

CLEAN SINKS, TOILETS, URINALS    X 

STRIP, SCRUB, REFINISH FLOOR     X 

HIGH DUSTING       X 

CLEAN HANDPLATES    X 

 

 

***DAILY CLEANING TO INCLUDE DISINFECTING WITH A QUATERNARY 

GERMICIDAL DETERGENT CDC APPROVED FOR DESTROYING COVID 19 

BACTERIA. 
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Exhibit B - 011 

CLEANING REQUIREMENTS 

 

 

ROOM TYPE OFFICES 

            SEMI- AS 

           DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DRY MOP FLOOR   X  

DAMP MOP FLOOR       X 

VACUUM FLOOR (CARPET)  X 

SPOT MOP FLOOR                 X 

SPOT WASH WALLS              X 

WIPE TABLES/DESKS/CHAIRS     X       

EMPTY TRASH CONTAINERS         X       

CLEAN WINDOWS (INSIDE)      X 

WET WIPE HORIZONTAL SURFACES    X 

SPOT WASH VERTICAL SURFACES                 X       X 

CLEAN OTHER GLASS            X   

DUST LIGHT FIXTURES     X 

CLEAN TRASH CANS       

CLEAN LAVATORY FIXTURES      X  

STRIP, SCRUB, REFINISH FLOOR              X 

SHAMPOO CARPET                X  

HIGH DUSTING        X 

VACUUM ENTRANCE MATS          X    

CLEAN VOCATIONAL EQUIP      X 

CLEAN DOOR GLASS           X 

SPOT CLEAN CARPET         X 

CLEAN PHONES       X 

 
 

***DAILY CLEANING TO INCLUDE DISINFECTING WITH A QUATERNARY 

GERMICIDAL DETERGENT CDC APPROVED FOR DESTROYING COVID 19 

BACTERIA. 
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 Exhibit B - 012 

CLEANING REQUIREMENTS 

   

 

ROOM TYPE: GYMNASIUM & STAGE 
          SEMI-  AS 

                      DAILY   WEEKLY   MONTHLY   ANNUAL    REQUIRED 

DRY MOP FLOOR    X  

DAMP MOP FLOOR         X  

SPOT MOP FLOOR            X 

SPOT WASH WALLS               X  

EMPTY TRASH CONTAINERS  X 

CLEAN WINDOWS (INSIDE)               X 

CLEAN DOOR GLASS   X 
 
 

***DAILY CLEANING TO INCLUDE DISINFECTING WITH A QUATERNARY 

GERMICIDAL DETERGENT CDC APPROVED FOR DESTROYING COVID 19 

BACTERIA. 
 


